
Troubleshooting FTE Reports



The Ohio Department of Education funds development of EMIS training materials 
as part of the EMIS Alliance grant. There is an expectation that ITCs will utilize these 
materials in training provided to your districts. That said, there are restrictions on 
use of the EMIS Alliance materials as follows:Materials developed as part of the 
EMIS Alliance program must be provided at no costto your training participants. If 
you utilize the EMIS Alliance training materials ςin whole or in part ςyou must not
charge participants a fee to attend the class where the materials are used.Likewise, 
you may not use the materials or any portion thereof in any event where a fee is 
charged to attend. Exceptions must be approved in writing by the Department of 
Education in advance of scheduling/promoting any event which may violate these 
restrictions.

Questions regarding appropriate use of EMIS Alliance materials, or requests for 
exception to the restrictions noted above, should be directed to Melissa Hennon 
[Melissa.Hennon@education.ohio.gov].
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Overview
ÅFTE Reports 
Ågenerated using EMIS data from traditional districts, JVSDs, ESCs, 

community schools and STEM schools
Åcontain student annualized full-time equivalent enrollment (FTE) 

figures
Åcross-checked against EMIS data from other local education 

agencies (LEAs) 
Åcontain adjustments to FTEs

ÅThis presentation will focus on troubleshooting the FTE 
Reports in order to resolve data reporting issues and verify 
data for accuracy and completeness
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Outline

ÅAccessing and Preparing Data Collector FTE Reports 

ÅTroubleshooting the FTE Adjustment Report

ÅUnderstanding the FTE Detail Report 

ÅReviewing FTE Summary Reports

ÅUnderstanding FTE Daily Summary Reports
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Accessing and Preparing Data 
Collector FTE Reports 
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FTE Reports 
ÅTraditional, JVSDs, and ESCs 
ÅBeginning of Year Student collection 
ÅMidyear Student collection 
ÅEnd of Year Student collection 

ÅCommunity schools and STEM schools
ÅSOES Beginning of Year Student collection 
ÅSOES End of Year Student collection 

ÅCollections must be processed by ODE for reports to be 
generated

ÅFTE Reports use data from the Calendar collections and can 
also use data from the Staff and Course collections

6



Level 2 Reports 
FTE Reports are available in the Level 2 Reports link 
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Generate and Open Level 2 Reports
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{ŜƭŜŎǘ ά{Ƙƻǿ wŜǇƻǊǘǎέSelect individual reports 
ƻǊ άDŜƴŜǊŀǘŜ ŀ ǎƛƴƎƭŜ ΦȊƛǇ 
ŦƛƭŜ ŦƻǊ ŀƭƭ ǊŜǇƻǊǘǎέ

Filtering can reduce results



Level 2 Report Dates
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ÅProcess date ςwhen ODE successfully processed the data used in the report 
for the entire state
ÅLast Updated date ςwhen report was updated with data that added, changed 

or removed rows. If no rows changed then the date remains unchanged 
ÅSubmission ςwhen LEA submitted data 



FTE Report Error Categories 
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All other rows are classified 
as warning or informational 

Critical rows are those where the Adjusted 
FTE is greater than zero, but less than the 
Original FTE

Fatal rows are those where the Adjusted FTE 
is zero or where the Fund Pattern Code 
indicates that this is a non-fundable student

It is recommended to view the entire 
report and not just focus on errors 



Troubleshooting the FTE 
Adjustment Report 
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Open the FTE Adjustment Report
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Prepare the FTE Adjustment Report

ÅSelect Header Row and Wrap Text

ÅFreeze Top Row

ÅJustify column width

ÅApply Filters

ÅBetter yet, use a macro!
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FTE Adjustment Report
Is a subset of the FTE Detail Report
ÅContains students who have an adjusted FTE

ÅResult Codes and descriptions indicate an issue causing an adjustment

ÅAdjustment start and end dates help to identify the timeframe of the 
adjustment
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FTE Adjustments and FTE Detail
Review the FTE Adjustment Report and FTE Detail Report together to see the 
complete picture for a specific student
ÅC¢9 5Ŝǘŀƛƭ wŜǇƻǊǘ Ŏƻƴǘŀƛƴǎ ǘƘŜ C¢9 ǘƘŀǘ ǿƛƭƭ ōŜ ŦǳƴŘŜŘ ά!5W{¢5 C¢9έ

ÅC¢9 !ŘƧǳǎǘƳŜƴǘ wŜǇƻǊǘ Ŏƻƴǘŀƛƴǎ ǘƘŜ ŀƳƻǳƴǘ ōŜƛƴƎ ŀŘƧǳǎǘŜŘ ά!5W{¢5 C¢9έ
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FTE Adjustment 
Report ADJSTD FTE 
is the amount of FTE 
that is reduced 

FTE Detail Report 
ADJSTD FTE is the 
amount of FTE
generated



FTE Adjustments
The next slides will review each adjustment and possible resolutions
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Some adjustments are not fixable 
and will remain on the report

Filter on the Result Code column 
as each adjustment is discussed



Adjustment Over One FTE

Filter on FTE Adjustment Result Code FT0001 (Warning) 
ÅWhen multiple districts report enrollment for a student 

(subsequent enrollment) and there are no overlapping enrollment 
dates, if the total FTE is greater than one, an adjustment is made 
ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ C¢9 ŦƻǊ ǘƘŜ ŘƛǎǘǊƛŎǘ ǊŜǇƻǊǘƛƴƎ ǘƘŜ ƭŀǘŜǎǘ ŜƴǊƻƭƭƳŜƴǘ 
date

ÅReview data in ODDEX SOES, Records, and SCR for enrollment 
dates

ÅNote that districts cannotǎŜŜ Ƙƻǿ ƳǳŎƘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ǘƻǘŀƭ C¢9 
that has been used by each entity
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Over One FTE Example

A full time student is enrolled at district A from the start of 
their school year, then withdraws and subsequently enrolls at 
district B
ÅDistrict A: based on enrollment dates will receive part of the 
ǎǘǳŘŜƴǘΩǎ ƻƴŜ C¢9 ŦƻǊ ǘƘŜ ǎŎƘƻƻƭ ȅŜŀǊ 

ÅDistrict B: based on enrollment dates will receive no more than the 
ǊŜƳŀƛƴŘŜǊ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƻƴŜ C¢9 ŦƻǊ ǘƘŜ ǎŎƘƻƻƭ ȅŜŀǊ

Å! ŘƛǎǘǊƛŎǘ Ŏŀƴ άǳǎŜ-ǳǇέ ŀ ŘƛǎǇǊƻǇƻǊǘƛƻƴŀǘŜ ŀƳƻǳƴǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
one FTE prior to enrolling at a subsequent district

Å!ƴ ŀŘƧǳǎǘƳŜƴǘ ǿƛƭƭ ōŜ ƳŀŘŜ ǘƻ ŘƛǎǘǊƛŎǘ .Ωǎ C¢9 ƛƴ ǘƘŜ ŎŀǎŜ ǿƘŜǊŜ 
the enrollment periods are generating more than one FTE
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Adjustment Overlapping Dates

Filter on FTE Adjustment Result Code FT0002 (Warning, Critical 
or Fatal depending on amount of adjustment) 
Å Occurs when a student is enrolled in two districts at the same time 

(invalid concurrent enrollment) or when How Received or Sent To 
codes are being reported incorrectly

ÅCƻǊ Řŀȅǎ ǘƘŀǘ ƻǾŜǊƭŀǇΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŜǊŎŜƴǘ ƻŦ ǘƛƳŜ ƛǎ ǎŜǘ ǘƻ ȊŜǊƻ 
and the FTE is recalculated

Å Review data in ODDEX SOES, SCR, and Records for overlapping 
enrollment dates or incorrect coding, and work with the other LEA 
to resolve the issue
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Overlapping Dates Example

Student was enrolled at district A from August 12 to March 23. 
Then enrolled at district B on March 18, which created a 5 day 
overlap in enrollment 
ÅFor the 5 overlapping days, neither district will be funded and both 

districts will see an adjustment to their FTE

ÅFTEs for both entities are reduced for the span of the overlap; 
correcting this overlap will adjust the FTE values to fund the 
student for the appropriate amount of time 
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Adjustment Percent of Time on Overlapping Dates

Filter on FTE Adjustment Result Code FT0003 (Critical)
ÅOccurs when a student is enrolled at multiple entities and the 

percent of time exceeds 100% (valid concurrent enrollment)

ÅAn adjustment is made for the excess percent of time reported 

ÅThe percent of time will be reduced at the reporting entities for 
the portion that exceeds 100%

ÅLook in ODDEX Records and SCR for the percent of time reported 
by each entity; consult the other LEA to reconcile the data
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Percent of Time on Overlapping Dates Example

Student was reported by the resident district and the JVSD as 
educating the student at the same time; the JVSD reports the 
student as 20% of time, while the sending district reports the 
student as 86% of time 
Å.ƻǘƘ ŜƴǘƛǘƛŜǎ ǿƛƭƭ ǎŜŜ ŀƴ ŀŘƧǳǎǘƳŜƴǘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ C¢9 ŦƻǊ ǘƘŜ 
ŜȄŎŜǎǎ ǇŜǊŎŜƴǘ ƻŦ ǘƛƳŜΣ ǘƘŀǘ ōǊƛƴƎǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘƻǘŀƭ ŦǳƴŘŜŘ C¢9 
to one

ÅIn this example one or both entities should adjust their percent of 
time so that it does not exceed 100% 
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Adjustment Disability Not Funded

Filter on FTE Adjustment Result Code FT0005 (Critical)
ÅOccurs when a student with a disability is reported without an 

active IEP in place 

ÅImpacts special education weighted funding and not the base FTE

ÅJVSDs and ESCs are dependent on the District of Residence or 
sending district to report the special education events 

ÅBe sure all students with disabilities have active IEPs in place that 
are reported to EMIS

ÅReport an NIEP special education event if the situation qualifies 
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Adjustment Student 22 or older

Filter on FTE Adjustment Result Code FT0007 (Warning)
ÅIf a student is age 22 or older on the effective start date, admission 

date, or school year start date (whichever is later), the student is 
not eligible to be funded 

ÅAn FTE adjustment will occur that reduces the FTE for the student 
to zero

Å±ŜǊƛŦȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀƎŜ ŀƴŘ ŜƴǊƻƭƭƳŜƴǘ ŘŀǘŜǎ

ÅIf the data is accurate, the error is informational and no FTE will be 
generated for this student 
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Adjustment Negative FTE Adjustment 

Filter on FTE Adjustment Result Code FT0009 (Informational)
ÅWhen multiple FTE adjustments for a student result in a negative 

total FTE, an adjustment is generated that brings the total FTE to 
zero

ÅIf the student data is being reported correctly, this adjustment is 
informational 

ÅExample: A community school student has more than one flag. 
There may be two adjustments for -1 and then a Negative FTE 
adjustment of 1 to bring the total FTE to zero. The Negative FTE 
adjustment is always a positive value.
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Adjustment Rounding

Filter on FTE Adjustment Result Code FT0010 (Informational)
ÅStudent FTEs are generated using six decimal places; the data is 

rounded to two decimal places for payments 

ÅWhen the result is an FTE greater than one, an adjustment is 
created that brings the FTE down to one

ÅTypically the adjustment is very small

ÅIf the student data is being reported correctly, this adjustment is 
informational 
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Adjustment Preschooler at DOR and ESC

Filter on FTE Adjustment Result Code FT0013 and FT00014 
(Informational)
ÅFT0013 Adjustment for ODE Override - Preschool 50% at both Resident 

District and ESC, percent reduction or FTE reduction 
ÅFT0014 Adjustment for preschoolers who attend 50% at the ESC and 

50% at the resident district AND there are DN records from both 
indicating that funds should be transferred to the ESC
ÅCorrects the transferred amount for a 50/50 situation
ÅUsed when both entities are reporting 50%
Å²ƘŜƴ ƻƴŜ Ŝƴǘƛǘȅ ƛǎ ǊŜǇƻǊǘƛƴƎ сл҈ ŀƴŘ ƻƴŜ ǊŜǇƻǊǘǎ рл҈Σ ǘƘŜ άƻǾŜǊ м 
C¢9έ ŀŘƧǳǎǘƳŜƴǘ ǿƻǳƭŘ ŀǇǇƭȅ
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Adjustment Scholarship Program

Filter on FTE Adjustment Result Code FT0030 (Warning, 
Critical or Fatal depending on amount of adjustment)
ÅAdjustment for overlapping dates with scholarship program

ÅThe adjustment report will show an FTE Fund Pattern Code of a 
scholarship situation and the LEA Type will be SCHLRSHP

ÅDistricts may need to contact the scholarship program to resolve 
the issue. If the issue cannot be resolved, then submit an EMIS 
helpdesk ticket
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Adjustment Withdrawal No Attendance

Filter on FTE Adjustment Result Code FT0031 (Warning)
ÅOccurs when a student is withdrawn during the school year with 

no attending hours 

ÅNot applicable to students withdrawn with a code of 81 - Student 
Reported in Error

Å±ŜǊƛŦȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǿƛǘƘŘǊŀǿŀƭ ǎƛǘǳŀǘƛƻƴ ŀƴŘ ŀǘǘŜƴŘŀƴŎŜ ŀǊŜ 
correct

ÅRemember that a newly enrolled student cannot be absent before 
they attend at least one day
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Adjustment Not Eligible for Funding

Filter on FTE Adjustment Result Code FT0032 (Warning)
ÅAdjustment occurs when the student is not eligible for funding
ÅMost common occurrence is for a preschool student without a disability 

which will result in a Fund Pattern Code that is non-fundable (NFRG)

ÅCould occur when a student is incorrectly coded which will result in a 
Fund Pattern Code that is non-fundable (NFER)

ÅVerify that preschool students with this adjustment do not have a 
disability

ÅIf student is school-aged, use ODDEX Records to verify the 
ǎǘǳŘŜƴǘΩǎ {ǘǳŘŜƴǘ {ǘŀƴŘƛƴƎ όC{ύ ŎƻŘƛƴƎ ƛǎ ŎƻǊǊŜŎǘ ōŜǘǿŜŜƴ [9!ǎ
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Adjustment JVSD Students Grade 5 and Below

Filter on FTE Adjustment Result Code FT0033 (Fatal) 
ÅNew FTE adjustment (FT0033) for JVSD students in grades 5 and 

below

ÅCan also appear as an adjustment for district of residence/sending 
district 

Å±ŜǊƛŦȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ ƭŜǾŜƭ ŀƴŘ ƛŦ ƎǊŀŘŜ р ƻǊ ōŜƭƻǿΣ ǘƘŜ 
adjustment should be ignored
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Adjustment Board of Developmental Disabilities
Resident districts sending students to a Board of 
Developmental Disabilities (BDD) must report the Sent to 
Reason of MR. BDDs also submit data to ODE that is compared 
to data submitted to EMIS by districts. An FTE adjustment may 
result if the district and BDD data do not match.
ÅLŦ ōƻǘƘ ŜƴǘƛǘƛŜǎ ŀǊŜ ǊŜǇƻǊǘƛƴƎ ǘƘŀǘ ǘƘŜȅ ŀǊŜ ŜŘǳŎŀǘƛƴƎΣ ǘƘŜ άƻǾŜǊ м 
C¢9έ ŀŘƧǳǎǘƳŜƴǘ ǿƻǳƭŘ ŀǇǇƭȅ όC¢лллмύ
ÅIn situations where student is being educated part-time at BDD and 

part-time at JVS or traditional district, if total percent of time adds 
ǳǇ ǘƻ ƳƻǊŜ ǘƘŀƴ млл҈Σ ǘƘŜ άǇŜǊŎŜƴǘ ƻŦ ǘƛƳŜ ƻƴ ƻǾŜǊƭŀǇǇƛƴƎ ŘŀǘŜǎέ 
adjustment would apply (FT0003)
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FTE Adjustments Community School Students

While the previous adjustments could occur with any student, 
the following adjustments only occur with community school 
students
ÅCommunity school student adjustments will appear on both the 

community school FTE Report and the district of residence FTE 
Report

ÅSome of these students will appear with no name on the FTE 
Reports for the district of residence when they are not reporting 
the student to EMIS
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Adjustment E-School Cap
Filter on FTE Adjustment Result Code FT0004 (Warning)
ÅTotal funding e-ǎŎƘƻƻƭǎ ǊŜŎŜƛǾŜ ƛǎ ŎŀǇǇŜŘ ōŀǎŜŘ ƻƴ ǘƘŜ ǇǊƛƻǊ ȅŜŀǊΩǎ 

enrollment, and the cap amount could vary from school to school 
and from year to year

ÅIf the e-school reports FTEs in excess of their cap amount, then the 
C¢9 ŦƻǊ ŜŀŎƘ ǎǘǳŘŜƴǘ ƛǎ ǊŜŘǳŎŜŘ ǘƻ ōǊƛƴƎ ǘƘŜ ǎŎƘƻƻƭΩǎ ǘƻǘŀƭ C¢9 ōŀŎƪ 
to their capped amount

ÅThis adjustment does not impact special education weighted 
funding 

ÅThis adjustment is made after any other adjustments have already 
been made to the student FTEs
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Adjustment 72 Hour Rule

Filter on FTE Adjustment Result Code FT0006 (Warning)

ÅWhen a student is reported with a Withdrawal Reason of 76 (72 
hours of continuous unexcused absences) along with zero excused 
ŀōǎŜƴŎŜǎ ŀƴŘ ȊŜǊƻ Řŀȅǎ ƻŦ ŀǘǘŜƴŘŀƴŎŜΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ C¢9 ǿƛƭƭ ōŜ 
set to zero

ÅVerify that the student was withdrawn with a code of 76 and that 
the student had no attending days or excused absences

ÅIf the data is accurate, the error is informational and no FTE will be 
generated for this student

35



Adjustment Age 5 KG No Early Entrance Policy 
Adjustment

Filter on FTE Adjustment Result Code FT0008 (Critical)
ÅAdjustment for kindergarten students at community schools who 

are under the age of 5 on the date by which a student must be 5 
years old in order to enroll and the community school has no early 
entrance policy reported

Å±ŜǊƛŦȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀƎŜ

ÅCheck the Organization ςGeneral Information (DN) Record
ÅC_STUEEPOL Student early entrance policy flag (Yes or No)

ÅSTUKGBRDAY Date student is required to be 5 years old to be admitted 
into kindergarten (August 1 or September 30) 
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Adjustment ODE Override Reduction FTE 
Review Percent or Amount Reduction 

Filter on FTE Adjustment Result Codes FT0011 and FT0012 
(Informational)
ÅAdjustment applied to individual students after a community 

school FTE review by an Area Coordinator

ÅPrimarily for ODE purposes regarding how the adjustment was 
ŀǇǇƭƛŜŘΤ ŀ ǇŜǊŎŜƴǘŀƎŜ ƻŦ ǘƘŜ ǎŎƘƻƻƭΩǎ C¢9 ŀŎǊƻǎǎ ŀƭƭ ǎǘǳŘŜƴǘǎΣ ƻǊ ŀ 
reduction for an individual student
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Adjustment SOES Flag Documented Challenge

Filter on FTE Adjustment Result Code FT0015 (Fatal)
ÅOccurs when the resident district has documentation that a 

student's address is not within the territory of the district or that 
the parent is not residing in the district

ÅThe resident district applies the SOES flag for a documented 
challenge

ÅThe community school should work with the other district to 
resolve this issue and can involve the Area Coordinator as needed
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Adjustment SOES Flag Graduated Student 

Filter on FTE Adjustment Result Code FT0016 (Fatal) 
ÅOccurs when the resident district believes that a student has 

already graduated from high school and applies the Graduated 
Student flag 

Å/ƻƴǘŀŎǘ ǘƘŜ ǊŜǎƛŘŜƴǘ ŘƛǎǘǊƛŎǘ ǘƻ ǾŜǊƛŦȅ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘǳŀǘƛƻƴ 
status and to confirm the accuracy of the SSID being reported
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Adjustment SOES Flag Guardianship Challenge

Filter on FTE Adjustment Result Code FT0017 (Fatal)
ÅOccurs when the resident district applies the Guardianship 

Challenge flag
ÅFlag is used if the student is in a guardianship situation and the 

resident district reported by the community school is not the 
correct district where the parent resides or resided per Ohio law 
(Ohio Revised Code 3313.64 (C) or 3323.01(M)) or in accordance 
with a court order concerning responsibility for educational costs
ÅContact the district who applied the flag to determine the correct 

responsible district 
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Adjustment SOES Flag Homeless Challenge

Filter on FTE Adjustment Result Code FT0018 (Fatal)
ÅOccurs when the district of residence reported on a community 

school student applies the Homeless Challenge flag to indicate 
that the district of residence is being reporting incorrectly 

ÅCommunicate with entities involved to determine the correct 
district of residence to report 
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Adjustment SOES Flag SSID Mismatch

Filter on FTE Adjustment Result Code FT0019 (Fatal)
ÅOccurs when the SSID reported by the community school and the 

resident district are different

ÅPrevents the same student with two different SSID numbers from 
generating funding twice

ÅIf both SSIDs are valid, it is recommended that the SSID that was 
created first be used by both entities and the other deactivated in 
the SSID system
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Adjustment Missing SOES Address

Filter on FTE Adjustment Result Code FT0020 (Fatal)
ÅFor community/STEM school students who do not have an address 

reported

ÅVerify that the contact information for the student is correctly 
reported to EMIS so that the address updates correctly in SOES

ÅContact your ITC for assistance if the address does not properly 
update
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Adjustment CS Invalid Grade Level 

Filter on FTE Adjustment Result Code FT0021 (Fatal)
ÅFor community school students who are reported with a grade 

level for which the community school has not been approved

ÅVerify that the student grade level is being reported correctly

ÅIf the data is correct, then the adjustment is informational
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Adjustment SOES ODE Placed Flag

Filter on FTE Adjustment Result Code FT0022 (Informational)
ÅOccurs when a flag is placed by ODE indicating that the student 

should not be funded

ÅThis could be the result of an appeal; in such cases a flag is placed 
in SOES indicating that the student should not be funded
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Adjustment ODE Override Adjustment

Filter on FTE Adjustment Result Code FT0023 and FT0024 
(Informational) 
ÅFT0023 percent reduction due to Open/Close dates 
ÅFT0024 FTE reduction due to Open/Close dates 
ÅPertains to community schools and is not a common occurrence
ÅThis adjustment backs out all or part of student FTEs when a community 

school
Åclosed but never withdrew the students
Ånever opened but had reported some enrollment
ÅŘƛŘƴΩǘ ƘŀǾŜ ŜƴƻǳƎƘ ŜƴǊƻƭƭƳŜƴǘ ǘƻ ōŜ ŜƭƛƎƛōƭŜ ŦƻǊ ŦǳƴŘƛƴƎ ǳƴǘƛƭ ŀ ǎǇŜŎƛŦƛŎ ŘŀǘŜ 

sometime after the school year had been set to start

46




