How To Find and Replace in Notepad

To find = in .csv version of FTE Detail Report

1.

2.

Drag FTE Detall report from zip file to your desktop in .csv format. Do not open first.
Hovering over .csv report desktop shortcut, right click and select Open With Notepad.
With the report open in Notepad, click Edit, and then click Replace.

In the Find what box, type the = symbol.

In the Replace with box, do not type any text or spaces. Leave blank.

To replace all instances of the = with blank, click Replace All.



Open a blank Excel spreadsheet. From the Data tab under Get External Data, choose

How To Import Notepad Into Excel Using Text Import Wizard
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Find your FTE Detail report in Notepad and double click it. This will open the Text Import

Wizard.
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Step 1 — Set data type to Delimited and click next.

Text Import Wizard - Step 1 of 3

The Text Wizard has determined that your data is Fixed Width,
If this is correct, choose Next, or choose the data type that best describes your data.
Original data type

Choose the file type that best describes your data:
| Delimited

- Characters such as commas or tabs separate each field.

() Fixed width - Fields are aligned in columns with spaces between each field.

Start import at row: |1 - | File origin: 437 : OEM United States

I:‘ My data has headers.

Preview of file C:\Users\stacy...\(FTED-001) FTE Detail046920-201651TRDv2-sub4-AllSeverities2016-02-04_16-05-24.csv.
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Step 2 — Set Delimiters to Comma and click Next.
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This screen lets you set the delimiters your data contains. You can see how your text is affected in the preview below.
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Step 3 — Set Column data format to Text and click Finish.
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This screen lets you select each column and set the Data Format.
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A final window will be displayed asking where you wish to put the data into the
sheet. Leave everything as is and click OK
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Select how you want to view this data in your workbook.
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Your Text Data will now be input into the Excel sheet!
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How To Create A Pivot Table

Open FTE Detail Report in excel format

Click on “INSERT”
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“Create Pivot Table” box opens. Keep default settings and click “OK”.
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A new worksheet opens up for creating your Pivot Table
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On the right side of your spreadsheet, drag “SSID” to the “VALUES” box at the bottom of the sheet. This
becomes the field on which the “count” of “Calendar” will be based on.
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Notice the change to your table on the left side of the page. The label for “Count of SSID” is inserted and
below that is the total count of SSIDs.



Next, click on “CALENDAR” and drag it to the “Rows” box.
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You will see each of your calendars as a row with a count along the left edge of your pivot table.
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From here you can double click on any count to open a new table showing a complete breakdown of

that count within a new tab of the spreadsheet.

Al

A

\ i RTDESTRN

B C D E

F

G

H

W oo w1 o L B Lo o

[T —
—_ =

12345 Not AvailableZD464338: Not Availa Not Available
12345 Not Availabl¢ YG559918 Not Availa Not Available
12345 Not Availablt YG433258 Not Availa Not Available
12345 Not Available AB206344: Not Availa Not Available
12345 Not Availabli VU664628 Not Availa Not Available
12345 Not AvailablVU123781 Not Availa Not Available
12345 Not Available /T962836( Not Availa Not Available
12345 Not Availablé/T959937( Not Availa Not Available
12345 Not Available YMA473751 Not Availa Not Available
12345 Not Available VF711239¢ Not Availa Not Available

Not Available
Not Available
Not Available
Not Available
Not Available
Not Available
Not Available
Not Available
Not Available
Not Available

Not Available
Not Available
Not Available
Not Available
Not Available
Not Available
Not Available
Not Available
Not Available
Not Available

051060
151060
151060
151060
151060
051060
051060
051060
051060
151060

FTED-001
FTED-001
FTED-001
FTED-001
FTED-001
FTED-001
FTED-001
FTED-001
FTED-001
FTED-001

2015-10-26 00:00:0 FT0000
2015-08-20 00:00:0 FT0000
2016-01-07 00:00:0 FT0000
2016-01-11 00:00:0 FT0000
2015-08-24 00:00:0 FT0000
2015-08-24 00:00:0 FT0000
2016-01-1100:00:0 FT0000
2015-08-20 00:00:0 FT0000
2015-08-24 00:00:0 FT0000
2015-10-26 00:00:0 FT0000

RGV
RGV
RGV
RGV
RGV
RGV
RGV
RGV
RGV
RGV

10



